Product Information

Name of product:

Microsoft Office Small Business 2007, Danish, Finnish, Norwegian and Swedish languages
These products will replace the following products:
· Microsoft Office Small Business 2003, English, Danish, Finnish, Norwegian and Swedish languages
(see part number details at the end of this sheet)
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General information:
Microsoft Office Small Business 2007 is a powerful and easy-to-use suite of productivity and contact management software with new tools to help you save time, stay organized, and deliver better customer service. Easily manage your prospect and customer information in one place. Quickly create dynamic documents, spreadsheets, and presentations. Develop professional-looking marketing materials for print, e-mail, and the Web, and produce effective marketing campaigns in-house. You can manage your calendar, tasks, and e-mail more efficiently, and filter out unwanted e-mail messages to help keep your computer safe and secure. And spend less time learning new features with improved menus that present the right tools automatically.

· Work More Efficiently and Effectively

New tools help you work faster and create more professional documents, spreadsheets, and presentations. Office Small Business 2007 helps you quickly accomplish routine tasks so you can spend more time with your customers. New task-based menus and toolbars automatically display the commands and options you can use, making it faster and easier to find the software features you need. And the new Live Preview feature makes it easy to sample your changes before you apply them.

· Manage All Your Contact and Customer Information with Business Contact Manager

Microsoft Office Outlook 2007 with Business Contact Manager includes a complete contact management solution for small businesses to help you deliver better customer service. Office Outlook 2007 with Business Contact Manager enables you to organize all of your contact, prospect, and customer information, so it's easier to manage prospects, respond to customers, and manage your sales process in one place. You also can track and manage project tasks and transfer tasks to coworkers.

· Produce Professional-Looking Marketing Materials and Campaigns
Create and distribute professional-looking marketing materials and campaigns for print, e-mail, and the Web using Microsoft Office Publisher 2007. Use Office Outlook 2007 with Business Contact Manager and Office Publisher 2007 together to track and manage marketing campaign activities including compiling mailing lists, distributing materials, and tracking your results. You also can use the library of customizable templates in Microsoft Office PowerPoint 2007 to create professional-looking presentations that enhance your business identity.

Benefits
Save Time and Stay Organized

Office Small Business 2007 helps you quickly accomplish routine tasks so you can spend more time with your customers. New task-based menus and toolbars automatically display the commands and options you can use, making it faster and easier to find the software features you need. And the new Live Preview feature makes it easy to sample your changes before you apply them. Office Small Business 2007 helps you:

· Work faster with new task-based menus and toolbars that display the commands and features you need when you need them.

· Manage your time more efficiently with the new To-Do Bar in Microsoft Office Outlook 2007, which consolidates tasks, e-mail messages flagged as tasks, and appointments, and integrates tasks directly into your calendar. 

· Locate, sort, prioritize, and act on your growing volume of e-mail in Office Outlook 2007 with advanced search, color categories, and improved junk mail and anti-phishing technologies.

· Create more professional-looking documents with less time and effort using Building Blocks and new designer-quality QuickFormats in Microsoft Office Word 2007.

· Analyze your business data with new tools and graphics capabilities for more effectively filtering, sorting, and visualizing your information in Microsoft Office Excel 2007.

Manage All Your Contact and Customer Information in One Place

Microsoft Office Outlook 2007 with Business Contact Manager integrates powerful contact management features into Office Outlook 2007. Now you can collect and control all of your customer information and communications in one place so you can stay organized and respond quickly to customer needs. Powerful tools simplify contact management so you can easily track, prioritize, and manage customer and contact information throughout the sales process, and all within the familiar Office Outlook 2007 environment. You also can track and manage project tasks and transfer tasks to coworkers. Office Small Business 2007 helps you:

· Access and track all prospect and customer information and communications, including contact data, e-mail messages, phone calls, appointments, documents, and financial data1.

· Track and manage opportunities throughout the sales cycle so you can easily assess progress, follow up, and close sales.

· Get a company-wide view of your sales pipeline with flexible reports and a customizable dashboard that helps forecast sales and prioritize tasks.

· Use mail merge features to create personalized marketing communications for print and e-mail using Office Word 2007 and Microsoft Office Publisher 2007.

· Centralize project information and communications including e-mail messages, meetings, notes, and documents so you can easily manage, delegate, and follow up on project-related tasks.

Produce Professional-Quality Marketing Materials and Campaigns In-House

Produce compelling, professional-quality marketing communications and campaigns entirely in-house with the powerful and easy-to-use tools in Office Small Business 2007. Create designer-quality marketing materials for print, e-mail, and the Web using Office Publisher 2007. Use Office Outlook 2007 with Business Contact Manager and Office Publisher 2007 together to help you track and manage marketing campaign activities including compiling mailing lists, distributing materials, and tracking your results. You also can use the library of customizable templates in Microsoft Office PowerPoint 2007 to create professional-quality presentations that enhance your business identity. Office Small Business 2007 helps you:

· Get started producing marketing campaigns in-house with new Publisher guides that quickly and easily lead you through the process of creating, publishing, and distributing designer-quality marketing materials.

· Choose from a wide variety of professionally designed layouts that you can customize with color and font schemes to enhance your brand identity, or you can begin from scratch for unique communications.

· Share design and content elements across all of your Office Publisher 2007 projects and automatically convert content from one type to another for print, e-mail, or Web publication.

· Publish your files in Portable Document Format file (PDF) to preserve the formatting you intended, so you can easily distribute files to others, and to help ensure compatibility with commercial printers.

· Manage print and e-mail marketing campaigns using new tools in Office Outlook 2007 with Business Contact Manager to create mailing lists, personalize marketing materials, and track results.

· Create more dynamic presentations with Office PowerPoint 2007 using an extensive library of customizable slide layouts and new tools that help you to create powerful charts, diagrams, and tables, and to quickly preview changes.
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More Information

For more information look on http://www.microsoft.com/office/preview/suites/smallbusiness/
Contents
· Qty 2 CD-ROM, incl Business Contact Manager

· Manual Office 2007 Professional / Small Business

· Quick Start Card

· Electronic License

Requirements
2007 Microsoft Office System Programs and Suites

For 2007 Microsoft Office system programs including Access, Excel, Groove, InfoPath, OneNote, Outlook, Outlook with Business Contact Manager, PowerPoint, Project, Publisher, SharePoint Designer, Visio, and Word, you will need: 

Component Requirement 

· Microsoft Windows XP Service Pack 2 or later or Microsoft Windows Server 2003 (or higher) operating system required

· 500 megahertz (MHz) processor or higher

· 256 megabyte (MB) RAM or higher

· DVD drive

· 1 GHz and 512 MB of RAM or higher is required to run Microsoft Office Outlook 2007 with Business Contact Manager 

· 2 GB free hard disk space necessary for install; a portion of this disk space will be freed after installation if the original download package is removed from the hard drive

· Minimum 800x600 monitor resolution; 1024x768 or higher recommended

· Broadband connection, 128 kilobits per second (Kbps) or greater, for download and activation of products

· Additional components

· Microsoft Internet Explorer 6.0 with service packs, Microsoft Exchange Server 2000 or later required for Outlook 2007 users. To install Outlook 2007 with Business Contact Manager, you will need to first install Outlook 2007

Note: the 2007 Microsoft Office suites including Office Basic 2007, Office Home and Student 2007, Office Standard 2007, Office Small Business 2007, Office Professional 2007, Office Ultimate 2007, Office Professional Plus 2007, and Office Enterprise 2007 will have similar requirements.

Refer to the Microsoft Office Enterprise Project Management (EPM) Solution and Microsoft Office Project Server 2007 Product Guide for details on the system requirements for the EPM Solution which includes Office Project Server 2007, Microsoft Office Project Professional 2007, Microsoft Office Project Web Access, Microsoft Office Project Portfolio Server 2007, and Microsoft Office Project Portfolio Web Access.
